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CREATE EVENTS
To Create your events head to Validata Editor which can be found under the Database tab at the top of 
the page.

Once there either select from the list or search for job status event and head to the listing.

The listing will show you all the events you have set up. The listing is to be viewed in connection with 
the details tab.
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Adding events works the same as adding records in other areas of FM either using the tool bar at the 
top or the navigation bar at the bottom to add, complete and delete records. Once completed press the 
tick icon to save the record.

The mandatory value to fill out is the CODE you can then add a description that suits its indented event. 
the other values determine their appearance on jobs.

Mode(s) - Column name is String

Mode is the mode of the job and will be able to select from A(air), R(road) and S(sea) can select 1, 
2 or all three(leaving it blank will assume all 3).

The event will only appear on jobs that share the same mode I.e. if above had A then event 
would only appear on air jobs.

Country(COC) - Listing Column name is String1

The event will only appear when the selected COC is on the job.

Country(COD) - Listing Column name is String2

The event will only appear when the selected COD is on the job.

Department - Listing Column name is String3

The event will only appear when the selected Department is on the job.

Service Code - Listing Column name is String4

The event will only appear when the selected Service Code is on the job.

Applicable Job - Listing Column name is String5

The event will only appear if the job matches the selected job. Choice of Job or Quote (leave 
blank for Both)

Sort Order - Listing Column name is Number

This determines the order of events the lowest number first the highest last. Example above 
shows Fill with 1 and costing with 2 this means that the Fill event will come before the Costing 
Event.
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DOCUMENT STATUS
On the Quote or Job when opened will show on the document status available in the left hand side of 
the screen.

It will order dependant of the sort order given in validata editor. You can complete the events by 
double-clicking the row or using the complete button on a selected row. Completing the event will mark 
it green and give a date and time of completion as well as giving you the option to add a note which can 
be edited.

Dashboard Job Status Event
On the Dashboard will be the option of Job Status Events here you can view jobs within a given search 
and see what event is due next. If an event is completed then this will mark the last event completed as 
well.
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