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Data Export and Column Profiles
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Data Export and Column Profiles

EXPORT TO FILE

Right-click anywhere in the grid, then go to Data Export.

Recent Jobs

Recent Jobs > Right-Click > Data Export

You'll be presented with a Data Export window.

Jab Type Jaobs Created By: Search Far Search In Search On Date Fram To Order Bgﬁ Date
[ =] [iamonet =] ] [FieRes =] [Created ~|[Fmmazez | [F ooz -] | ~| Open |
™ FileRef Client Company | Grass Charge\a't Cube Packages Goods Descriptic Client Code Client Ref Service Code  Service Level  Dept. Code Congignment Ty Status Congol |
MNaboo Logistics NABOO RI3000 AE 5TD ACTIVE
4 | ez P e ]
- - Swwann Custams 45.00 833.50 5.00 - AEE000 AE MEWE Active
- d— Swwann Custams 45.00 633.50 5.00 Cut Ctrl+X AEGOOD AE MAWE Active
ER. Cupboard Global Copy Cirle AE Aictive
. ‘w'ayne Enterpris| ~op) o AlE000 72HRS Al cou
- —-— Swann Customs 45.00 83380 5,00 Paste AEB000 AE MAWE Active
Select All Ctrl+A
Columns 3
Filter 3
Properties dbgRecent/obs
Spelling Options
Clipboard 3

Saved profiles will appear here (see "Profiles" section for further reading). ="

Select/deselect fields you wish to be shown on the preview/exported file. Note: Right-

clicking in that list, will show additional options to select “All, None, or Inverse” your

selection.

Click the Export button to create your file.

PURPLE

The preview shows which fields will be exported. ©**FN

Choose the file type you want to save the data as i.e. Excel.

BLUE

_

MY Data Export O *
ib Type Jobs Data Export Tool
U :I' W Tick the s you wish to see in the generated file, then use the Export button to enter a filename location to save to.
tef Client | profile Preview 3 | ngignment Ty Status
Joao7 Swan - FileRef | ciient comp.... [Gross |chargewt [ cube |Packages | Goods Descri... [client code  [client | WE Active
;gggg g b Falds o export ¥|aE000007 Swann Customs 45 833.5 5 62 x Barrels Rum | SWANC N iC:NE
wan| = chive
AED00003 C d Glob 2 CUPPB
010 Swani | [V Actudl Costs | 2 — oo Wwe Active
000 W Actual Profit | |AE000009 Swann Customs 45 833.5 5 6 |2 x Barrels Rum | SWANC u
_ Actual Sales AED00010 Swann Customs 45 833.5 = 5 2 x Barrels Rum | SWANC _
0223 HMab paimecace || Atooooos Vizyne Enterprie DCBAT E ACTIVE
St Airline Company Mame — !
Airport Of Discharge | | RFO001-23 MNaboo Logistics MABOO
Airport Of Loading RFO002-23 Naboo Logistics MABOO
Arrival Date —
BOL
Booking Mo
Charge'Wt
Client Code

Client Company Name
Client Ref

Collection Code
Collection Company Mar
Collection Date
Collection Ref
Collection Town
Consignee Code
Consignee Company Nz
Consignee Ref
Consignment Type

) e R ] e o o o o e e ] e e o [ [ R

xport File Type

!

IExoeI (¥LSX) - [:Zl

Close

Recent Jobs > Right-Click > Data Export
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Data Export and Column Profiles

COLUMN PROFILES

Profiles allow you to keep a specific list of selected fields to export out to a file. This is meant to make
the process of selecting/deselecting individual fields easier and quicker.

You are also able to share profiles with other users.

Create a Column Profile

To create a profile, right-click anywhere in the grid, go to Columns (where available), and then Edit.

Recent Jobs

JobType  JobsCreated By Search For Searchin Search On Date From To
? 3
lan =] [tangonet =] | [FileRet =] [Created |7 ovoerz0z2 ~| [fF3noiz023 | Open
¢ FileRef Client Company | Gross Chargew't Cube Packages Goods Descripti Client Code Client Ref Sevice Code  Service Level  Dept. Code Consignment Ty Status Consol Ref Hawe
» (XU Swann Customs 45,00 83350 5.00 E 2% Banels Rum=SWANC AE000 AE MAWE Aclive HEDDO00F
AEOO00DB  Cuppbioard Glob. 2 CUPFB AE Active 4E0DO0D3
AE0O0009  Swann Customs 45.00 83350 5.00 6 2 Bariels Rum3 SWANC AESO00 AE ] Active AEODOODF
AEDO00T0 Swann Customs 45.00 £3350 5.00 6 2% Baniels Rum3 SWANC AESO00 AE MAWE Active AEQDOODF
AID0000G Wayne Enlerpis DCBAT AIGO0D T2HRS Al cou
FRFO001-23  Naboo Logistics | | I HABOID! | [ | AE | ACTVE |
AFO002:23  Maboo Logistics HABOD RIZ000 AE s1D ACTIVE
Cut Cerl+ X
Paste CtrlsV
‘
Filter 3 Reset Wi
Data Export
1 Import Jobs
Properties dbgRecent/obs 2 Export Jobs
Spelling Options
Clipboard »

Recent Jobs > Right-Click > Columns > Edit

The "Columns" window will appear.

1. Here is where you type in your profile name. REP

2. To save a new profile, click the Save button. If you already have a profile created, you can
select it in the drop-down and then press the Delete button.

3. This s a list of available fields you can add (assign) to your grid. ©REN
4. This s a list of fields currently shown (or "assigned") in your grid. ®-"F

5. Use these controls to switch fields back and forth among the available and assigned lists.
PURPLE

6. If you add/remove fields from the grid for your profile and then press the OK button, you
will change the arrangement of the fields in the grid. If you only wish to save the fields to
the profile, press the aforementioned Save button, and then the Cancel button (your profile

changes will save).
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Data Export and Column Profiles

Recent Jobs

Job Type Jobs Created By: Sesd el imne %
rl

N =] e <[ |z’

¢ FileRef Client Company | Gross Profile Dept. T

¥ AEOODO07  Swann Customs | J = Load | o | Delete I | A€
AEDO000S Cuppboard Glob
AE000009 Swann Customs
AE0Q0DO10 Swiann Customs
AIMDDDB Wayns E nterpriz

RFCIIIEZB Numemm

Available

v 2 x| [
T
]
:
e

= Client Code

Recent Jobs > Right-Click > Columns > Edit

Opening a Column Profile

All Column Profiles created will be displayed within the menu for Columns, below ‘Edit’ and ‘Reset
Widths'. Select one of these named Profiles to open.

Undo Ctrl+Z

Cut Ctrl+X

Copy Ctrl+C

Paste Ctrl+V

Select All Ctrl+ 4

Filter 3 Reset Widths
Properties dbgRecentlobs 2 Export Jobs
Spelling Options

Clipboard »

Recent Jobs > Right-Click > Columns

This will automatically move the field columns to match the selected Profile.
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Data Export and Column Profiles

Editing a Column Profile

Column Profiles can also be edited if needed. To do this, navigate to the ‘Columns’ window.

1. Select the Profile to edit "t

2. Click ‘Load’ to load the Profile. The two boxes should populate with columns.

| Columins

| Profile
1
]
|

Import Jobs g

Load

=l

Il

Save |

Available

Depot Code

Depot Company Mame
Depot Ref

Est. Costs

Est. Profit

Est. Sales

Importer Code
Importer Company Mame
Impaorter Ref

Modified

Modified By

Package Type

Fin MNo

POD CompanyMame
POD Date

POD Mame

PIE [~

2>

Assigned |

Column |
FileRef |

Gross

Chargewt

Cube

Packages

Goods Description
Client Code

Client Company Name
Client Ref

Service Code
Service Level
Dept. Code
Consignment Type
Status

Consol Ref

HAWR

OK | Cancel

Recent Jobs > Right-Click > Columns > Edit

3. Edit the loaded Profile. You can move fields between ‘Available' and ‘Assigned’. All fields
within the ‘Available’ section will be saved and displayed against this Profile. Fields within
this section can also be moved vertically, fields at the top of this section will display on the
far left of the screen with the fields below following to the right.

i Profile
| |Export Jobs
1
|

Available

Load

L

Depot Code

Depot Company Mame
Depot Ref

Est. Costs

Est. Profit

Est. Sales

Importer Code
Importer Company Mame
Importer Ref

Modified

Modified By

Package Type

Pin No

POD CompanyMame
POD Date

POD Mame

<=

=

PIE [l

Assigned |
Column | s

FileRef |

Gross

Chargewt

Cube

Packages

Goods Description
Client Code

Client Company Name
Client Ref

Service Code
Service Level
Dept. Code
Consignment Type
Status

Consol Ref
HAWR

oK | Cancel

Recent Jobs > Right-Click > Columns > Edit
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Data Export and Column Profiles

4. Once you are happy with the edits, hit ‘Save’' to add these changes to the selected Profile.

Green

5. If this Profile needs to be deleted instead, click the ‘Delete’ button but ensure you have
selected the correct Profile as once this has been deleted, there is no undo. °'“¢

| Profile 4 h
I |E)(|30rt Jobs j Load | Save | Delete
1
|
Awvailable Assigned
I = Column | 1
Depot Code FileRef
Depot Company Mame < Gross i
Depot Ref Chargewt
Est. Costs Cube
Est. Profit s Packages
IESt' Siesc 4 Goods Description
mporter Lode Client Code
imporis:r SD?DEW Name = Client Company Name
Mo Client Ref
Modified By Service Code
Package Type Service Level
Pin No Dept. Code
POD CompanyMame Consignment Type
POD Date Status
POD Mame Consol Ref
HAWR

Hit ‘OK’ to exit this screen.

ADDITIONAL HELP

OK | Cancel

Recent Jobs > Right-Click > Columns > Edit

If you need additional guidance, please get in touch with us via email or telephone.

Tel: +44 (0) 330 223 5813

Email: helpdesk@sigmafreight.com

Website: https://www.sigmafreight.com/support/
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